Executive Board Virtual Meeting
July 15, 2020 at 4:30 PM

2020-2021 School Year



Call to Order

Approval of Minutes: May 13t & 18th

Administration Report
a. Back-to-School Update
b. Modernization
Funding Request
Upcoming Events and Activities

Treasurer’s Report
a. Financial Report
b.  Approval of Bills

President’s Report
a. Transition of Board Members
b. Budget
Memberships & Fundraising
Back-to-School Processing
Volunteers
Set-Up

Executive Board Report
a. Vice President Membership (Membership Drive)
b. Spirit Wear Committee (Spirit Wear Sales)
Parliamentarian
Hospitality
After School Snacks

Adjournment
a. Next Board Meeting

AGENDA




May 13, 2020

Approval of PTSA Minutes
May 1 3 N 2020 |. Meeting Call to order at 4:39 pm
Minutes

[I. In Attendance
Marguerite Faudez
Maggie Seki
Denis Kera
Mrs. Post
Jennifer Chan-Munroe
Antoinette Kera
. Jessica Avila
Teri Arteaga
Alice Utterback
Tracy Kwai
Taren Mente
Amy Callen
. Desiree Baldrias
Alan Brevia
Riza Erlandsen
Inez Janecek
Rebecca Sabatino
Dolores Lim
Kelly Kwock
. Mr. Finkbiner
[Il. Minutes
A. No corrections made to last month’s minutes
B. Minutes were approved
1. 1st Motion Jessica Avila
2. 2nd Motion Denis Kera
V. Treasurer's Report
A. There are still a few checks that need to be handed out
B. Reimbursements
Annual Association Fee PTSA Membership $385.00
Amy Callen Career Day $66.57
Tracy Kwai Sprayer Bottle $96.59
Tracy Kwai PTSA Accounting Software $169.00
Tracy Kwai Thermometers covers $60.36
Jennifer Chan Munroe Golf Gift Baskets $105.82
a) Approval of Reimbursements
(1) 1st Motion Rebecca Sabatino
(2) 2nd Motion Alan Brevia
C. As of end of April there is a balance of $30,234.99 plus deductions of
$883.34
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May 13, 2020

D. Qutstanding cash approx. $29,635.65
E. If there are reimbursement left please contact Tracy Kwai
V. Administration Report
Grab and go lunch
No Future Coyote Night
Teacher’'s Luncheon
8th Promotion - drive through graduation
Funding Requests
1. Computers carts cost $11,000 -$13,000
a) Approval
(1) 1st Motion Denis Kera
(2) Rebecca Sabatino
2. Gifts -keychains for the students
a) Approval
(1) 1st Motion Rebecca Sabatino
(2) 2nd Motion Amy Callen
VI. Next Year's preliminary Budget 2020-2021
A. Approval
1. 1st Motion Alan Brevia
2. 2nd Motion Jessica Avila
VII.  8th Grade Promotion
1. Budget $2,000 End of the Year Expense
2. $500 for 8th Grade Promotion
3. There will be an emergency meeting to discuss 8th Grade Promotion
VIll.  Meeting Adjourned @5:50 pm
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May 18, 2020

Approval Of Emergency Meeting PTSA
May 1 8 y 2020 I. Meeting call to order at 5:10 pm
Minutes

II. In Attendance
Jennifer Chan-Munroe
Maggie Seiki
Denis Kera
Antoinette Kera
Jessica Avila
Tracy Kwai
Alice Utterback
Jennifer Mahr
Amy Callen
Desiree Baldrias
Rebecca Sabatino
Dolores Lim
. Mrs. Post
. Mr. Finkbiner
lll. Treasurer's Report
A. There is $29,000 in the account
B. 3 items were budgeted, but we did not get to spend it- Totaling $5,200.00.
1. Career day
2. Student Event
3. School gift
C. There is a remaining balance of $10,000 plus.
IV. Funding Requests
A. Gift for 8th graders
1. Medals for Class of 2020
a) Cost per medal $1.97 x 550 students
b) Total cost: $1,087.02
(1) Approved
(a) 1st Motion - Rebecca Sabatino
{b) 2nd Motion - Jessica Avila
2. Kona lce
a) Total cost: $5,200.
b) Votes-
(1) 1st Motion - Jessica Avila
(2) 2nd Motion - Jennifer Mahr
(3) Nays
(a) Rebecca Sabatino
(b) Tracy Kwai
c) Approved with two- thirds majority vote
(1) Amy Callen - Yes
(2) Desiree Baldrias - Yes
(3) Maggie Seiki - Yes
(4) Alice Utterback - Yes
(5) Denis Kera - Yes
(6) Jennifer Chan-Munroe - Yes
d) Special Notes: Rebecca Sabatino did not agree on spending $5,200 of the PTSA
funds on only one class.
B. Face Masks for 7th & 8th graders
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May 18, 2020

Cost per mask: $5.39
Approx. there are 576- 7th graders
There are 548 -8th graders
a) Initial Request was DENIED
(1) Votes for Approval
(a) 1st Motion - Rebecca Sabatino
{b) 2nd Motion - Jessica Avila
(2) Vote for Approval
(a) Rebecca Sabatino - Yes
{b) Jessica Avila - Yes
(3) Nays to Approval
(a) Tracy Kwai - No
(b) Amy Callen - No
{c) Jennifer Mahr - No
(d) Alice Utterback - No
{e) Desiree Baldrias - No
b) REVOTE-
(1) APPROVED request-
(a) 1st Motion - Rebecca Sabatino
(b) 2nd Motion - Jessica Avila
(2) Nays- none
C. Face Masks- 8th grade only
a) Cost per mask: $5.39
b) Initial Request was APPROVED
(1) Vote for Approval-
{a) 1st Motion - Denis Kera
(b) 2nd Motion - Tacy Kwai
(¢) Tracy Kwai - Yes
(d) Amy Callen - Yes
(e) Jennifer Mahr - Yes
() Jennifer Chan- Munroe - Yes
{g) Denis Kera - Yes
(2) Nays to Approval
(a) Rebecca Sabatino
(b) Jessica Avila
c) REVOTE
(1) Initial Approval was RECANTED- see APPROVED request to provide face
mask for both 7th and 8th grade classes.

I =

D. Computer Carts
1. Initial cost: $13,500
2. New Request cost: $7,000
a) Approved
(1) 1st Motion- Rebecca Sabatino
(2) Amy Callen
E. These funding requests will be documented or lined item under Hospitality Category.
F. Meeting adjourned 6:45 pm.




Administration
Report



Back-to-School Processing
» July 27th -28th (8th grade)
» July 29th -30th (7th grade)
» July 31st (Make-Ups)

Modernization

Funding Request
» Canopies/Shading for Students

Upcoming Events and Activities



Treasurer’s
Report



Financial Report
From July 1, 2019 to June 30, 2020

Canyon Hills Jr. High PTSA

Selected Period Year to Date Budget

Financial

Report as of
June 30, 2020

Cash Balance Forward
Union Bank Checking

Total Cash Balance Forward

Receipts
Fundraisers
After School Snacks
AVID
Book Fair

Membership Dues (PTSA)

Snack Bar
Spirit Wear
Programs

Donations / Matching Funds

Marquee
Silent Auction

Total Receipts

Expenses
Administration
Bank Fees Expense

Copy / Office Supplies Expense

Health Support Expense
Hospitality Expense

21,774.97

21,774 97

21,774.97

21,774.97

21,774.97

21,774.97

5,570.65
155.00
3,545.78
22,642.99
885.16
11,032.00

2,082.03
170.00
0.00

5,570.65
155.00
3,545.78
22,642.99
885.16
11,032.00

2,082.03
170.00
0.00

7,000.00
0.00
3,000.00
20,000.00
0.00
5,000.00

200.00
2,000.00
100.00

46,083.61

46,083 .61

37,300.00

Inurance Premium Expense

Officers Training Expense

Processing Fees

School Gifts Expense

SSA / Career Day / Counselor Expense
Student Events Expense

49.75
169.00
104.76

2,513.05
0.00
0.00

{1.00)

23,405.63

476.53
0.00

49.75
169.00
104.76

2,513.05
0.00
0.00

(1.00)

23,405.63
476.53
0.00

100.00
200.00
200.00
3,000.00
300.00
200.00
400.00
18,000.00
2,000.00
500.00

Taxes Expense
Fundraisers

After School Snacks

Book Fair

Membership Dues (PTSA)

Snack Bar
Spirit Wear

Total Expenses

Net Receipts

Less:
AVID Restricted
Unallocated Reserves

Cash Balance

Change to AVID Restricted
Change to Fund Balance
Change to Startup Cash

Subtotal
Receipts For Deposit

Adjusted Cash Balance

7114/2020 6:34 PM

25.00

2,221.67
3,312.00
3,445.00
1,168.88
10,361.25

25.00 100.00

2,221.67 2,000.00
3,312.00 2,500.00
3,445.00 3,500.00
1,168.88 3,500.00
10,361.25 4,900.00

47,251.52

47,251.52 § 42,400.00

(1,167.91) §

(1,167.91) (5,100.00)

5256.16
16,149.81

0.00

20,607.06 §
355.00

(355.00)
100.00

20,607.06
355.00

(355.00)
100.00

20,707.06
291.52

20,707.06
291.62

20,998.58

20,998.58

Page 1 of 3




PTSA Membership & Spirit Items
» $2,302.50 for incentives ( 750 masks & 750 bumper stickers)
* $1,082.00 for Spirit Package ( 100 Insulated Water Bottles)

Back-to-School Packets
« $1,895.71 for print materials (Envelopes, Welcome Back Flyers, Order Forms, Membership Cards, etc.)

Website
« $828.00 for Website (webhosting, email addresses, google suite platform)



President’s
Report



Transition of Board
Members



President
Rebecca Sabatino

1st VP Membership

Riza Erlandson

2nd VP Fundraising

Open Position

3rd VP Programs

Open Position

Secretary

Inez Janecek

Treasurer
Alan Brieva

Parliamentarian
Jessica Avila

Auditor

Camille Moet

Historian
Open Position




SPIRIT WEAR

Teri Arteaga
Kelly Kwok

AFTER SCHOOL & DANCE SNACKS

Margarita Faundez

HOSPITALITY

Taren Mente

BOOK FAIR

Open Position




Digital Platform

GOOGLE SUITE

» Google Drive Files

* Email Accounts

President: President@CanyonHillsPTSA.com

1st VP Membership: Membership@CanyonHillsPTSA.com
Secretary: Secretary@CanyonHillsPTSA.com

Treasurer: Treasurer@CanyonHillsPTSA.com

Spirit Wear: SpiritWear@CanyonHillsPTSA.com

V- VNNV

WEBSITE

« https://www.canyonhillsptsa.com/

« Student Store

* Fundraising Information

* Events & Activities Updates

 PTSA Association Information (Meetings & Financial Disclosure)

PARENT COMMUNICATION

* Remind
+ Sign-Up Genius


https://www.canyonhillsptsa.com/

BUDGET




FUNDRAISERS 2019-2020 (as of June 30 Financial Report)

2019-2020 2019-2020
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$5,500.00
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$3,500.00
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$331200 | - |
344500 | -
s1036125 | - |

EXPENSES 2019-2020 (as of June 30 Financial Report)

2019-2020 2019-2020
EXPENSE Budget
$49.75 $100.00
$169.00 $200.00
$104.76 $200.00

$2,513.05 $3,000.00

$0.00 $232.00 $300.00
$0.00 $200.00

LINE ITEM

>
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ospitality
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$233.77
$614.52

[ - ]
($1.00) $400.00

$23,405.63 $19,000.00

$47653 | - | $2,00000
$0.00 $500.00
$2500 | - | $100.00

ADDED LINE ITEMS 2020-2021 SCHOOL YEAR
2019-2020

2019-2020 ACTUAL
Budget

EXPENSE

2019-2020

$37,300.00

2019-2020

$42,400.00

tudent Events (Programs)
Taxes

Taxes

LINE ITEM

th Grade

ibrary

E Portfolios

PR Certification
Accounting/Software
Classroom/Teacher Supplies

INCOME
EXPENSE

Promotion
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2019-2020
$46,446.61
2019-2020
$47,251.52

2020-2021
$38,250.00
2020-2021

$42,300.00

2020-2021 BUDGET ADIUSTMENT
BUDGET

el 5 (3,500.00)
pXowolos] S (1,000.00)
PR 5 2,000.00 |
O] S 2,500.00

500.00 B 300.00

2,000.00
s00.00 B 500.00

250.00 B 150.00

2020-2021 BUDGET AOILSTIENT
BUDGET

2,000.00 B (3,500.00)
1,500.00 B (1,000.00)
5,500.00 I8 2,000.00

$
$
$
$ 5,000.00 100.00

2020-2021 BUDGET Ak sl VLT
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s 100.00 SR

2,000.00 JIB 1,800.00
750.00 B 550.00
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S
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s
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15,000.00 8 (4,000.00)

1,000.00 B (1,000.00)

1,000.00 B 500.00

100.00

2020-2021 BUDGET ADEISTVIERT
ACTUAL

850.00 B 282.68
1,200.00 B 112.98
500.00 B (150.00)
1,500.00 |B 39.72

200.00 B 155.00
200.00 B 31.00
S

$
$
$
$
$
$ .
$ 1,500.00
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PTSA MEMBERSHIP LEVELS

* Adjustable Face Mask «  MAROON level Benefits « SILVER level Benefits « GOLD level Benefits

«  Bumper Sticker PLUS... PLUS... PLUS...

« Receive National (1) FREE AFTER SCHOOL * (1) RUN PASS for PE Run, « (1) $10.00 Gift Certificate for
benefits SNACK (non-refundable) desired by most students use at the Book Fair

. Support Students (1) HOMEWORK PASS * (1) Student Marquee

Greeting Announcement
(1) TARDY PASS
* (1) FRONT of the LINE
PASS
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ITEM SALE PRICE % PROFIT

Albertsons

State Brothers

Sprouts

Smart & Final

Target

Walmart

Chipotle

Subway

Starbucks

Bath & Body Works




SCRIPS ORDER FORM

ATTENTION ALL CANYON HILLS FAMILIES!
shopwithscrip % com

This Year we are rolling out “SHOP WITH SCRIPS™. It’s Simple, all you do is purchase gift cards for your
everyday purchases, or purchase the same gift cards seen in stores that you normally would buy to give to others
for things like birthdays. just to say thanks, holiday gifts, to say congratulations or a little something for yourself
(Don’t worry we won’t tell anyone...lol)

There are over 750 gift cards of the most popular retailer brands across every retail category for you to choose
from. With Over 300 brands available immediately with ¢Cards, and over 100 are re-loadable cards. Each gift
card has a rebate percentage that will go directly back to CHJH PTS A upon purchase. We have selected a few
of the most popular Gift Cards for your convenience. To place an order simply indicate which cards you would
like to purchase and quantity, and we will do the rest for you. Once your cards arrive, we will contact you to
arrange the pick. If you would like to choose from the larger selection, simply visit the fundraising page on our
website and ¢lick on the SHOP WITH SCRIPS link.

Student First and Last Name:

Parent Name:

Parent Email: Parent Phone #:
Card Card
IRETAILER Amount QT $ Due |RETAILER Amount ary $ Due

$25 X = $25 X =

S $25 X = $25 X =
$25 X = $10 X =

925X = $10 X =
$25 X = $10 X =

Walmart

TOTAL # OF CARDS ORDEREDl TOTAL AMOUNT DUE

PLACE THIS FORM AND PAYMENT IN AN ENVELOPE AND DROP OF IN PTSA BOX,
LOCATED IN THE FRONT OFFICE CLEARLY MARKED SCRIPPS.

If you have any questions, please email Rebecca Sabatino at Rebecca@CanyonHillsPTSA.com

DON'T FORGET TO VISIT OUR WEBSITE; S
CanyonHillsPTSA.com Amt:
Initials:




AMAZON SMILE

Canyon Hills Jr. High PTSA

amazonsm

Amazon Donates 053% of the price of wvour eligible AmazonSmile
purchases to the charitable crganization of yvour cholce. AmazonSmile 1s
the same Amazon vouknow. Same products, same prnices, same service.
Support yvour chantable orgamzation by starting vour shopping at
smile amazon. com

How it Works:

Instead of making purchases through Amazon com or the
Amazon app. go to smile.amarzon.com. If vou're an Amazon
Prime member, all the same benefits apply through the

link. When voulogon for the first time vouwill have the ability to
choose a charitable orgamization.

search for 4619 Canvon Hills Jr High PTSA and make vour
selection. That’s 1it! Now when vou want to purchase something
through Amazon, do so through smile amazon com and our school
will get 0.3% of all eligible purchasez donated directly to the
school. It's that easzy!

On most phones vou can also add the smafe.armazon.com link to
yvour home screen like an app.

i

F'or Android: T e e
1. Go to wwwesmile. amazen.com in your chone's browser and log inte your amazon
acoount.
Vo shap. dimaron gives,
2_Inthe phone's menu bar at the top right, sefect “Add b kome screan.’ e T
3. A kind of *app" for Amazon Smile wil sppear an yeur home screen. v it pie P
g vy g e
L A T
" e W e v
T P TP
bl o ok - .
For iPhone: —

Click the icon circled in red, scroll
down and select add to homesecreen.
A clickable logo will appear on vour
homescreen




BACK-TO-SCHOOL PROCESSING

» July 27th -28th (8th grade)
» July 29th -30th (7th grade)

» Membership Table
» Spirit Wear Table
» PayPal Payment Option



Executive Board
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eod PTSA MEMBERSHIP DRIVE 0%

Four Membership Levels
PARENTS, STUDENTS, GRANDPARENTS, AND FRIENDS ARE ALI WELLCOME TO JOIN THE PTSA!
Y our student will receive all the benefits for each of vour PTSA memberships.
There are four membership levels to choose from, each boasting fun rewards for your students.

Annual Dues Membership Benefits Included
< Adjustable Face Mask
MAROON + PTSA Custom Bumper Sticker
$15.00 ) i
Level % Receive National benefits

« Support Students

< MAROON level Benefits PLUS...
$25.00 % (1) FREE AFTER SCHOOL SNACK (non-refundable)
% (1) HOMEWOQORK PASS

SILVER
Tevel

MEMBERS HIP GOLD $50.00 % SILVER level Benefits PLUS...

Level < (1) RUN PASS for PE Run, desired by most students

DRIVE

< GOLD level Benefits PLUS...
< (1) $10.00 Gift Certificate for use at the Book Fair

PLATINUM < (1) Student Marquee Greeting Announcement for
Level $100.00 “BIRTHDAY” or “GRADUATION” (Fill out attached Marquee
Order Form)

% (1) TARDY PASS
% (1) FRONT of the LINE PASS

< If vou would like to purchase a Student Marquee Greeting
MARQUEE Announcement in addition to choosing either the maroon, silver, or
GREETING $20.00 gold membership, fill out the attached Marquee Order Form and
include in the membership envelope.

Please use the envelope provided when filling out the chosen membership level.
Enclose CASH or CHECK payable to “Canyon Hills PTSA”.

ALL MEMBERSHIP DUES RECEIVED ARE TAX-DEDUCTIBLE.
Email us at: Membership(@CanyonHillsPTSA.com ‘4,

PISA <@’

everychild. onevoice”




Monor your stadent/friend with ¢ Brthday wish or ¢ Congratatons arnouncement on owr
Camyon My Blectric Margues
TS amvouncement will e seen ot the froet of the schael ond wil run for | sk

Studert Nomae Mrora B

Pease wlect ome b DAY CONGRATULATIONS
Date’ Week of (Wondey Fridey)
Coampun 1aly FT 80 et Yy Wb

VAt O Mot te (anvyenato ) VA L om

Canyon Hills Jr. High PTSA Membership Drive

STUDENT'S NAME GRADE:, HOME PHONE:
Please make checks payable to Canyon Hills PTSA. Thank you for your support!
PLEASE PRINT

Membership Level MName of Member Phone Number Donation
Maroon $15, Silver 325, Amount
Gold $50, Platinum $100

All contributions are tax-deductible. Qur tax identification number is 33-0467773

VISIT OUR WEBSITE

CanyonHillsPTSA.com

i
[ A

.“

Canyon Hills Junior High PTSA




CARDHOLDER NAME

CHJH PTSA

FRONT LINE PASS FREE SNACK
TARDY PASS 510 BOOK FAIR

STUDENT RUN PASS MARQUEE GREETIN(
Platinum Membership

HOMEWOREK P AS! FACE MASK

UNIT ID # 4619 CanyonHillsPTSA.com NATIONAL BENEFITS BUMPER STICKER

MEMBERSHIP CARDS



UNIT ID # 4619

CHJH PTSA

A

STUDENT

CanyonHillsPTSA.com

A

Gold Membership

80,
0,8

A

Silver Membership

d b
00!
%’




MEMBERSHIP
INCENTIVES



% y
\$ CANYON HILLS JUNIOR HIGH SPIRIT PACKAGES &

SPIRIT
PACKAGES STUDENT AL

PARENT NAME:

ULTIMATE COYOTE PACKAGE

Platinum Membership

22 oz Insulated Water Bottle
Hooded Sweatshirt

T-Shirt
$1A0 save s20

THE PUP PACKAGE

Gold Membership

22 oz Insulated Water Bottle

T-Shirt
Sr;?/}_rr)) (SAVE $10)

Please submit your PACKAGE CHOICE in conjunction with the Spirit Wear Order
Form and use the Membership Envelope provided to submit your order and
Enclose CASH or CHECK payable to “Canyon Hills PTSA”.

To purchase your package using a CREDIT CARD visit the STUDENT STORE on our

WEBSITE at CanyonHillsPTSA.com.

D S 140 ULTIMATE COYOTE PACKAGE
D $75 THE PUP PACKAGE




//




APPAREL INVENTORY

ITEM COLOR TOTAL QTY.

TOTAL INVENTORY ON

Sl $3,575.00 151



“ \ 3 ‘.‘. ‘
> SPIRIT WEAR ORDER FORM A

STUDENT NAME:

PLEASE PRINT

PARENT NAME:

CELL# EMAIL

PLEASE CIRCLE PREFERENCES {COLOR & SIZE) ADULT SIZES ONLY

T-SHIRT: $15 QTY: Total S
Black Gray White
S M L XL

HOODED SWEATSHIRT: $25 QTy: Total §

Black Gray White

SPIRIT WEAR .

ZIP UP SWEATSHIRTS: $30 QTY: Total §
Black Gray

5 M L XL

BLING SHIRT: $25 QTy: Total $

Black Grey Maroon
S M L XL

22 OZ INSULATED WATER BOTTLE: 520 QTY: Total S

Red White

ADJUSTABLE FACE MASK: §5 QTY: Total 5
TOTAL ORDER QTY: Total 5

D CHECK BOX IF THIS ORDER IN CONJUNCTION WITH YOUR COYOTE SPIRIT PACKAGE

Enclose CASH or CHECK payable to “Canyon Hills PTSA”.
To purchase your package using a CREDIT CARD visit the STUDENT STORE on our
WEBSITE at CanyonHillsPTSA.com.

FOR OFFICE USE ONLY
ORDER PROCESSED BY
ORDER RECEIVED DN: ORDER DELIVERED ON;

PAYMENT AMOUNT: CASH OR CHECK #

MISSING [TEMS DATE DELIVERED:




3

COYOTES




Every Child, One Voice

Parliamentarian

« REVIEWING AND UPDATING BYLAWS
« BYLAWS COMMITTEE APPOINTMENT (VOLUNTEERS)
« E-BYLAWS



Hospitality

Back-to-School
» Teacher/Staff Swag Bag

» Teacher/Staff Back-to-
School Breakfast/Lunch




e 5

<SNACK SHACK>

After School Snacks



Adjournment




Next Board
Meeting
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